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Download ZOOM from the official website

®» hitps://zoom.us/

» Windows: hitps://zoom.us/client/latest/Zoominstaller.exe

» [OS: https://apps.apple.com/app/zoom-cloud-meetings/id546505307

» Android: https://play.google.com/store/apps/detailseid=us.zoom.videomeetings

» Fxecute Z/OOM

» |n order fo obtain the best experience, we suggest using Windows version

» Next, we use windows version to demonstrate how to use it


https://zoom.us/
https://zoom.us/client/latest/ZoomInstaller.exe
https://apps.apple.com/app/zoom-cloud-meetings/id546505307
https://play.google.com/store/apps/details?id=us.zoom.videomeetings

° Zoom Cloud Meetings

Join a Meeting

Sign In

Version: 5.2.3 (45120.0906)

Confirm two buttons
which should be unchecked

Click “Join a meeting” to add the prepared meeting ID

Q Zoom

Join Meeting

(Enter meeting ID or personal link name

~

Enter your name

O Do not connect to audio
O Turn off my video

Remember my name for future meetings

Join

Cancel J

—

Enter the meeting ID
Example: 123 4567 8901

The meeting ID will release
on IMETI website

Enter your manuscript No.
Example: AOOO8
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Q Enter meeting passcode

Enter meeting passcode

[Meeting Passcode
© Zoom Meeting

Please wait, the meeting host will let you in soon.

Join Meeting | Cancel

Test Computer Audio

\\\ Click “Join Meeting ”

You can see this screen if the passcode are correct.



Check Speaker and Microphone

Join Audio X

Join with Computer Audio

Test Speaker and Microphone

Select a Microphone
Microphone (4- Wireless Stereo Headset)

v What U Hear (Sound Blaster X-Fi Surround 5.1 Pro)
Line-In/Mic-In (Sound Blaster X-Fi Surround 5.1 Pro)

Same as System

Select a Speaker
Speakers (4- Wireless Stereo Headset)

« Speaker (Sound Blaster X-H Surround 5.1 Pr
SPDIF-Out (Sound Blaster X-Fi Surround " .( Pro)
Realtek Digstal Output (Realtek High ~ efinition Audso)

Same as System

Test Speaker & Microphone
Leave Computer Audo

Andin Cottinne

When joining a meeting, you can see this screen.
You can using “Test Speaker and Microphone” to
check your computer audio and video settings.

We suggest checking your setting before the meeting
starts.

In the meeting, you also can click the buttons in the bottom left
cormer “Mute" and “Stop Video" [l of icon
It shows Speaker and Microphone settings.
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’ Zoom Meeting
i View
Mute My Audio Alt+A

Rename
Pin\ ‘eo

Hide Non-Vi ~o Participants

Before the Speaker starts the speech...

» Before starting the speech, please check your
user name whether match your paper number. If
you have more than two papers, please also key-
In fo the user name.

» Example: AOO8 & A0013

» |f you forget to name your name, please use your

mouse to here. It shows icon “...", click itl We can
see “Rename’ .



The speaker’s preparation...

» How to share your monitor and brief in ZOOM
» Just click “Share Screen”

» Select your brief window (the window you want to
share to everyone.)

» Click “Share”

» Hint: If you select a screen to share, this
screen(window) will have been displayed to

everyone even if the windows was minimized until
you click “stop sharing”.



The speaker starts sharing the screen...

'A' ~ a® o Il Vg 0

Start Video Participants New Share Pause Shar Annotate Remote Control More - When yOU S.I-Or-l- ShOring -I-he SCreen, yOU COn
o esaresacmsnaing | © LELY see and use lots of buftons on the top of
monitor. Here's some fools can be used.

» How to add an annofate

5 v & @ » Click “Annotate

Mouse Select Text Draw Stamp Spotlight Eraser

How to clear an annotate

» Click “Annotate”, subpage “Clear”

& . wmM . 22 . B s 0

Mute Start Video Participants New Share Pause Share Annuiaw R More

wrern el w Stop Share » How to create a whiteboard

£ You are screl

» Click “New Share, subpage “Whiteboard”

£ You are screen sharing » How fo exit screen

L4

i B Stop Share

» When you finished the speech, click “Stop Share”




